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05 September 2019 
 
Punctuality in School 
  
Dear Parent/Carer,  
 
The school, governing body, OFSTED and DFE place great store on pupils being punctual to school and to 
lessons.  Lack of punctuality affects learning and behaviour not only of the pupil who is late, but it has an impact 
on all other learners, as the teacher is required to recap on missing learning for those who arrive late.   
 
Punctuality is also a key workplace skill that must be learnt at school and adhered to.  Employees who are 
regularly late to work lose their jobs. In the work place you cannot arrive at the start time, you must be in the 
work place prior to the start time and ready at your desk or work station for the official start time.  
 
Here at Sewell Park Academy our expectation is that pupils are outside their form room at 8.40am.  Therefore, 
those pupils who enter our gates after 8.40am (without a valid reason) are deemed late and the following 
procedure will be followed: 
 

 If there is no valid reason the student must attend a lunchtime detention on the same day 
 If the student fails to attend they will need to copy out a long paragraph about the importance of 

punctuality during a reflection session.  They will need to do this for each day of lateness. 
 If they are late 3 times in a fortnight then parents will be invited in for a meeting with a member of the 

Leadership Team. 
 If they continue to be late, then parents will be invited in for a meeting with the Head of School and a 

Governor. 
 
  
Please support us in ensuring your child arrives on time, in correct uniform and with a black pen, ready to work 
hard. 
 
If you wish to discuss anything further, please contact the Attendance Office on 01603 779978. 
 
Yours sincerely  
 
Mr R. Moore 
Director i/c Attendance 

 
 
 
 
 
 
 


